
 
2350 Arapahoe Street, Denver, CO 80205  |  303.296.4448 (o)  303.296.4449 (f)  | www.redlineart.org 

	  

	  
	  
	  

      
Development Director  

Job Description 
www.redlineart.org 

 
Job Title: Development Director  
Reports to: Executive Director 
Type: Exempt Full-Time 
Salary: Commensurate with Experience 
Schedule:  Flexible, but typically Monday – Friday.  
 
RedLine is a contemporary art center whose mission is to foster education and 
engagement between artists and communities to create positive social change. 
We think of ourselves as a hub for convening, connecting and sometimes 
instigating. RedLine believes art has the ability to shift perspectives, create 
dialogue and at its best, call people to action. 
RedLine holds true to the following organizational values: 
 
1. Community Responsive 
2. Approachable 
3. Bold and Visionary 
4. Deeply Connected 
5. Artist-Focused 
 
Position Summary  
The Development Director is responsible for creating and implementing a 
comprehensive fundraising strategy that will increase RedLine’s contributed 
revenue beyond our current annual fund of $900,000.00. In collaboration with the 
Executive Director, the Development Director will: develop and implement an 
annual plan to achieve short-term and long term funding goals; steward, 
cultivate, and manage a portfolio existing donors while working to engage new 
prospects; develop and implement strategies to strengthen support from all 
revenue streams with an emphasis on individual giving, corporate sponsorship, 
special events and membership.  
 
The Development Directors primary responsibilities are:  

1. Developing strategies to deepen engagement with individual donors 
giving $2,500 and above while increasing the number of donors giving at 
this level;  

2. Oversee the Donor Management system including patron database,  
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    3. Manage logistics and fundraising strategy for RedLine’s annual gala and 
fundraising events, including ticket, tables and sponsorship sales, and cultivation 
events.  
    4. Supervise Development Specialist and Development-related contracted 
staff 
    5. Develop donor-centric communication strategies and messaging that align 
with RedLine’s mission, events and programmatic work. 
 
RESPONSIBILITIES AND DUTIES include the following: 
 
Individual Giving  

• Identify prospective individual donors and develop strategies for 
cultivating those relationships 

• Maintain the communication with current foundation sponsors and 
individual donors, including tracking deadlines and deliverables. 

• Organize individual donor campaigns (e.g., major donors, directors, and 
annual appeals) 

• Oversee donor management system (eTapestry) and implement staff 
protocol for the management of donor history, relationships, and profile.  

• Ensure timely and accurate acknowledgement and report deliveries to 
individual funders 

• Develop and implement the strategy to expand the Membership Program 
with creative branding, campaigns and new membership incentives 

• Participate and coordinate direct solicitations for RedLine’s annual and 
planned giving funds.  

• Provide support to Executive Director in preparation for donor interactions, 
including up-to-date information on donor priorities and interests, visits, 
and recent gifts.  

• Ensure donors are properly acknowledged on public and private 
platforms per their giving preferences.  

 
Special Events 

• Lead the effort to sell sponsorships, tables and tickets to RedLine’s annual 
Epic Gala, including supporting the Executive Director, board and staff in 
their efforts to do the same.  

• Work with Event Planners and staff to implement RedLine’s Annual Epic 
Gala  

• Cultivate & secure Corporate and in-kind Sponsors for the Epic Gala and 
other fundraising events as needed. 

• Supervise and plan the annual One Square Foot Fundraiser in 
collaboration with the development & membership Specialist 

• Identify and coordinate additional fundraising and cultivation events that 
seek to deepen relationships with current and prospective donors 

 
Grant Management 

• Supervise and oversee grants writer and grants team  
• Research prospective grant opportunities to expand philanthropic base 
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• Review, Supervise and Write Select Grants and Reports  
• Oversee grant deadlines, responses, acknowledgements, database and 

reporting.    
 
Corporate Giving 

• Cultivate and maintain relationships with potential and existing corporate 
giving partners.  

• Develop proposals and sponsorship decks for funding that align with 
corporate giving priorities 

• Maintain acknowledgement platforms for corporate sponsorships – 
website, invitations, etc.  

 
General & Administrative. 

• Participate in staff and leadership meetings  
• Coordinate and staff board development committee  
• Participate in annual budgeting process and manage income and 

expense reports for all development related activities (Membership, 
Special Events, Volunteer Program).  

• Perform other related duties as assigned by Deputy Director and the 
Executive Director. 
 

Professional Qualifications 
• 3+ years of demonstrated nonprofit arts development experience  
• Ability and willingness to work evening hours and weekends when 

required 
• Demonstrated experience of grants management and individual giving 

solicitations 
• Experience in MS Office Software platforms 
• Energetic, with a positive “can-do” attitude  
• Strong written and oral communication skills  
• Demonstrated ability to write clearly and persuasively  
• Strong partnership-building skills 
• Special events planning skills  
• Thorough understanding of all components of a diversified funding base  

 
EDUCATION 

• Bachelor’s degree or equivalent experience in similar or related field    
• Advanced degree is preferred 

 
COMPENSATION AND BENEFITS 
The compensation for the Development Director position is based on market data and 
commensurate with experience. Benefits include healthcare, dental, cellphone 
reimbursement, participation in the organization’s 403(b) retirement plan with a 
4% company match, paid vacations, sick time, and holidays. A flexible work 
schedule is also available.  
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The right candidate is an excellent manager of people with the expertise to 
cultivate each team members’ skills and help to problem-solve around their 
challenges. To successfully fulfill this position’s responsibilities, the individual must 
be highly organized, have the ability to see what needs to get done and take 
the initiative to do it, have a sense of humor, and show tremendous empathy 
towards others. 
 
RedLine has a unique work environment and to ensure each staff member’s 
success, we seek a candidate that can thrive best in RedLine’s culture. 
 
Culture Statement: RedLine values your happiness, abilities, creativity and 
contributions and we work together to create an environment where we can all 
thrive. Every member of our team is a true believer in Redline’s core purpose, 
motivating and pushing us all forward together to deliver on its promise. Redline 
is lots of things, but there are a few things we know we never want to 
be:  hierarchical, exclusive, boring, or siloed. To flourish in this environment, it is 
vital that you, as a team member, bring your ability to perceive what’s needed 
to help RedLine succeed, and to care enough to take self-directed action to 
support that success. Redline offers a supportive setting that enables you to 
choose how to set your work/life priorities. This flexibility is possible because we 
trust and expect of each other that each of us will be self-starters who can work 
both independently and collaboratively to be accountable to the results of our 
roles.  
 
 
Please send a cover letter and include how much you have raised in your most 
recent development position, resume or C.V., an example of a successful grant 
proposal or corporate sponsorship appeal, and three professional references by 
January 16 to Robin Gallite at rgallite@redlineart.org. No calls please. 

	  
	  
	  
	  


